
Disclosure of Significant Financial Interest Instructions 
Instructions for updating disclosure with training only. 
Step 1: Modify/Recertify 
When you log into your financial disclosure, click on the Modify/Recertify button at the top of your 
disclosure to be able to re-certify your disclosure. This will allow you to make changes to your disclosure 

 
 
Step 2: Training 
Complete your conflict of interest training. 
 
The right side of the training box will state “Training not yet Certified.” Please launch the conflict of 
interest training module and, after you have reviewed the module in its entirety, please check the 
certification box to certify that you have reviewed the training materials and completed your training 
requirement. 

 
 
Step 3: Certification 
Once you have certified that you have no changes to your financial entities, check the box in the 
Certification section and click on Save & Submit. 
 

 
 
 
 
If you have issues re-certifying, please call our office at 520-626-7879. 


