ANNUAL DISCLOSURE

1. If you received an email stating Your Annual COI Statement is Due, click on the link that is
embedded in the email. The link will take you to the eDisclosure login page. If you did not
receive an email, you can login to eDisclosure via the following web address:
https://eDisclosure.arizona.edu

Your Annual COI Certification is Due
coi@arizona.edu
Te
(i) f there are probiems with now this message is displayed, dick here to view it in a web browser

To:
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2. From My Inbox which is located on the Dashboard click on the Annual Certification hyperlink.
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3. The General Information page displays providing information about the need for disclosing and
helpful documents to have on hand when completing your disclosure. Click Edit Disclosures to

begin the process.

Next Steps
Edit Disclosures

Printer Version

¥ Submit Disclosures
¢ Log Comment

Q Discloser Certification
Summary

4. Respond to the questions on the Institutional Responsibilities page, adding text when
prompted. Please note that if you meet the definition of a UArizona Administrator (click on the
help text for the definition), respond Yes to question #2. If you have Outside Employment or an
Outside Commitment that you need to disclose, please respond Yes to question #5.

5. * Is your UArizona FTE 0.50 or greater?
@ Yes O No Clear
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Once you have completed the questions, click Continue located in the lower right corner.

I ooEe I

5. Depending on the answers you provided on the Institutional Responsibilities page, you will be
presented with the appropriate Conflict-of-Interest training(s). If you have previously completed
your Conflict-of-Interest training, the date you completed your training will automatically
populate. If you need to take the training, you can click on the blue hyperlink to be taken to the
training. Please note, you must complete/recertify this training before submitting your
certification. Your training information will be available in eDisclosure the morning after you
complete the training. Once this date is in eDisclosure, you can proceed with your disclosure. If
you have previously certified your Conflict-of-Interest training in eDisclosure you will not see

this page until your training is about to expire. Click Continue once you have answered the
questions.

THE UNIVERSITY H
JA\THEUNIVERSITY  eDjisclosure

= R vaiidate
You Are Here: jig Annual Disclosure Certificatio.
Institutional .
Responsilties Editing: DC00025 (Gowiomsmens BPine  @ep
_ Annual Certification for Training and Education Information
What to Disclose This institution requires you to complete a few simple steps in order to be compliant with its policy and federal regulations. The following steps may be completed through the eDisclosura system.
Disclosure Details = Complate this disclosure certification training when you begin employment and as required by institutional policy.
= Disclose any significant financial or personal interests within 30 days of acquiring or discovering a new SFI/SPI or a change in n existing SFI/SFI
= Provide all necessary disclosure information annually. Annual disclosures are in addition to any disclosures within 30 days of new interests being acquired or discovered
f\?d‘l‘ﬂﬂlﬂl « Provide any additional information requested as your disclosure certification is reviewed
nformation

= If a management plan is required, your agreement to the plan must be documented prior to any of your SFi(s) related funding being released. If @ management plan is in place, you are responsible for all of its terms,
conditions, and actions.

= You must respond to all requests for information and/or meetings regarding the institution's responsibility to monitor compliance with the plan
= Even if you have no outside organizations or companies with which you or an immediate family member have a financial relationship, you still need to complete the annual disclosure.

Assurance and
Certiication

1. |Conflict of Interest Required Disclosure Trainingjdate:
2. Institutional Conflict of Interest Training for University Administrators date:

3. Icertify that | have read the Cutside Activity Requirements and the i ion and requi
Q Yes O No Clear

that were pi to me:

4. Date that you completed your Outside Activity training:

) ®

You are encouraged to complete this training before submitting your certification.
©QExit @ Save Continue @ I

6/25/2021
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6. The What to Disclose page displays. Please read the information and respond to the question
Are there any outside organizations or companies with which you or a family member have a
personal or financial relationship? If your response is No, click Continue on this screen and the
next 2 screens, then proceed to step #13 of this instruction to certify your disclosure. A Yes
response reveals additional SmartForms required to complete your disclosure. Click Continue.

Equity holdin
such, atc, whethe

Exclusions - The fo pply to pa r o  You o members of your family, These excluded tems need not be disciosed:

= Any ow

is institution (such s a clinical tral agreement or royalty payment from this institution) de not need to be

| * Are there any outside organizations or companies with which you or a family member have a personal or financial |

relationship?
o= s

O Ves O No Clear

7. To add an Organization (formerly Entity), click on Add Disclosure.
= B You Are Here: jig Annual Disclosure Certificatio.
Editing: DC00013118 «Gowmomsmen @ Py @ Hep
Faaon Annual Certification for Disclosure Details

B e You need to disclose any extemnal company or orgarization wher you or @ family member has & financiel relationship, personal interest or an Outside Commitment. @

ViowrEdit Roitionships Disdooure  Toal e Lt Romove
2. Previously reviewed disclosures: (cick 'Modify' to enable editing) @
Moy View Organizston SPU1S  Raistonships Disdosurs  Total e Lt ponou
A——
8. To select an organization, click on the ellipses to search the database of existing organizations

and select the organization you would like to disclose. If the organization you wish to disclose is
not in the database, enter the name in the text box for question #2 (you will be asked specific
questions about the new organization in a subsequent SmartForm). Click OK.

Create New Disclosure

1. Select the external organlzallorﬁlosum is for:

2. If you are unable to find the organization, please enter as text below:

9. The General Information page displays showing the organization that was previously selected.
Answer the questions and fill in text boxes when prompted. Please note, if you have Outside
Employment or an Outside Commitment with this organization be sure to check the Outside
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10.

11.

12.

13.

employment or commitment (COC form) button. eDisclosure is designed to display additional
pages called SmartForms in response to the boxes that are checked.

3. * What type of financial relationship do you have with the external organization?§Check all that apply)

O Equity (shares / options) in external company of loan

Consulting, advisory, or speakers bureau
Editorial compensation

Intellectual Property rights (licanse / royalties paid directly to individual)

R tion or R (excluding sp travel)

Sponsored or reimbursed travel

ojojo|o|o|g

Managerial, professional or fiduciary position (even if not compensated)

| @ Outside employment or commitment (COC form) |

Click the Continue button.

I o = 8 save | I

Answer the questions on the SmartForms and attach any documents related to your disclosed
organization, then click Continue. A summary of your Disclosure displays. If you need to go back
and make any corrections, click on the appropriate section in the menu bar located on the left
side of the screen. If you are satisfied with your disclosure, click Finish.

—
@ You Are Here: i Amnual Discosuro Cortfcato...> g Disclosuro F190000350 for [

Editing: FI00000380 “Gototomsmens BPint> @ Holp

Stock in Exteral Disclosure fo_i.n Disney: Disclosure Summary

Company

1. Stock Equity:
$25,00000

2. Options Equity:
3. Consulting, Advising, and Speaking:
4. Editorial:

5. License and Royalty:

6. Reimbursements:

7. Sponsored Travel:

. Managerial, professional or fiduciary position:

9. Total Value:

—

If you need to disclose another organization, click on and repeat steps 8-10. Once
you have finished adding your organizations, click Continue.

Provide any additional information that you feel will assist in the review of your organizations by
either using the textbox and/or attaching documents. Click Continue.

The Annual Certification: Assurance and Certification page displays. Answer the DOE Reporting
Requirements question:
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DOE Reporting Requirements. <Gototoms mens @t @ Hel

In order to ensure UArizona's compliance with the Department of Education’s reporting requirements, please respond to the
following question.

* Do you currently have, or anticipate having in the next 12 months, any of the following affiliations with foreign institutions of
higher education, foreign governments, foreign companies or foreign nationals? Check all that apply:
O Research collaborations

O Agreements or contracts

O Appointments o fitles

O Teaching or training engagements

O Consuiting engagements

O Talont recruitment programs

O Financial interests

O Visiting scholars

O Intellectual property

O Advising ing engagements

O Speaking engagements

O Committses or boards

O Laboratories outside the U.S

O Travel or it vists paid for by a oreign source

O Program evaluations paid for by a forsign source

O Contracts with, or payments to, a business owned by you
O Other

O 1do ot have any foreign professional affiations:

14, Certify your disclosure and click Finish. Please note that you will not be able to make changes to
your disclosed organizations without reaching out to the Office for Responsible Outside
Interests. If you need to make changes, please follow steps 15 — 18.

Date submitted:
o Before you finish:

To save your di i ion for ion at a later time: DO NOT check the confirmation box and click "Finish”
To finalize and submit your disclosure certification for review: DO check the confirmation box and click "Finish"
I 1. My disclosures are up-to-date and accurate and | confirm that | understand and agree with the above statement@

© Exit B Save

15. Click the Log Comment button.

Administrative
Review

Next Steps

View Disclosures

© Log Comment

Q Discloser Certification
Summary

16. Type the request in the text box and click OK.

17. The Office for Responsible Outside Interests will receive your comment and send you a Changes
Requested email.

You can then go in and make the changes to your disclosure by clicking Edit Disclosures.

Next Steps

Printer Version

¥ Submit Disclosures

© Log Comment

Q Discloser Certification
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ANNUAL DISCLOSURE

18. Once you have made the changes to your disclosure, click Submit Changes.

Administrative

Review: Response

Next Steps

Edit Disclosures

=P Submit Changes

£ Log Comment

Q Discloser Cerfification
Summary
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