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PURPOSE: This guide will take you through the process of generating and printing Global

Harmonized System (GHS) compliant chemical labels from RLSS User Dashboard.

NOTE: You will need Adobe Acrobat to print labels

1. Log in to the RLSS User Dashboard using your UA NetID.
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2. Once in the Approval’s screen, click on the “Chem Inventory & MSDS Library” tab located
on top left of screen. Your approval’s chemical inventory should appear on the screen.
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MSDS Library

3. Under the “Chemical Name” column, type in the name of the chemical OR under the “CAS
#” column, type in the CAS number of the relevant chemical.

4. Once the desired chemical is found, click on it, and the chosen chemical will highlight. Then
select the “Add to Cart” button located at the bottom of the screen.

Home Approval Management Approval | 20183 Hazardous Chemical (Margretta Murphy)

@ About Chemical Inventory & MSDS Library
Approved Lab: | All v oY
CAs# % Chemical Name % Storage Location + Hazard Class(es) Hazard Category +  Quantity ¥ Unit $ Building + Room %
100 ppm isebutylene calibration gas  Instrument storage cabine Compressed Gas Hazardous 2 each Babcock Office Building, 1236
alconox Chemical Instrument Cabi Contact (Eye & Skin) Hazard Hazardous Babcock Office Building, 1236

Developmental & Reproductive Toxin, Ingestion

1239-45-8 ethidium bromide Bench L & oot Particularly Hazardous | 1 g Arizona Health Sciences | 1110
PS27 "Dragon” Smoke Fluid A Chemical Safety Instrume, Nen-Hazardous 5 L Babcock Office Building 1236
144-55-8 sodium bicarbonate Shelf Nen-Hazardous 4.6 Ib Babcock Office Building ) 1236
1318-00-9 vermiculite Right Shelf Inhalation Hazard Hazardous 32 Ib Arizona Health Sciences 1124
7 records 0 v
ems
Note: If you need to add a chemical to your inventory that is not in our database, or if you need to request a different MSDS Library
MSDS than what exists in our database, complete one of the following forms and submit it to RLSS:
MSDS Name * Manufacturer %

Chemieal Addition Request Form citric acid Sigma Aldrich Corporation

MSDS/SDS Addition Request Form

5. Repeat steps 3 and 4 for all desired chemicals.
o This works best if they are to be printed as the same sized label; if multiple
sizes are required, it is best to complete these separately. Only one size can
be printed at a time.
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6. Once all chemicals have been added to the cart, click on the “Print Cart” button and select

indicated label size (located on bottom of screen).

Home Approval Management Approval | 20183 Hazardous Chemical (Margretta Murphy)

@ About Chenical Inventory & MSDS Library
Approved Lab: | Al
CASE S Chemical Name & Storage Location & Hazard Class(es) & Hazard Category &

100 ppm isobutylene calibration gas Instrument storage cabine Compressed Gas Hazardous
alconox Chemical Instrument Cabi Contact (Eye & Skin) Hazard Hazardous
77-92-9 citric acid Chemical Safety Instrume  Contact (Eye & Skin) Hazard Hazardous

1239-45-8 ethidium bromide

PS527 "Dragon” Smoke Fluid A Chemical Safety Instrume Non-Hazardous

144-55-8 sodium bicarbonate Shelf Non-Hazardous
1318-00-9 vermiculite Right Shelf Inhalation Hazard Hazardous

7 records 1] 0 v

7 total
X IR ETE BN - ioc Tormen ]

Note: If you need to add a chemical to your inventory that is not in our database, or if you need to request a different
MSDS than what exists in our database, complete one of the following forms and submit it to RLSS:

MSDS Name &
Cheical Addition Request Form

MSDS/SDS Addition Request Form

Quantity ¥  Unit % Building % Room %

Bench (s £ R T (2 Particularly Hazardous | 1 Avizona Health Sciences| 1110
Hazard, Inhalation Hazard

MSDS Library

Ethidiu de, olution/Molecular Biology:

ovr

each Babcock Office Building, 1236
Ib Babcock Office Building, 1236
Babcock Office Building; 1236

Babcock Office Building; 1236
Ib Babcock Office Building ; 1236

Io Arizona Health Sciences 1124

ECTI (T

Manufacturer
Alfa Aesar, A Johnson Matthey Company
Sigma Aldrich Corporation
Bio-Rad Laboratories

Thermo Fisher Scientific

o Verify that all the chemicals requested are on the cart, if they are not, go back to step “5”

and add.

e NOTE: This does NOT cost anything; these labels are 100% free!

7. Change the “Quantity” of labels to print as needed.

e Make a note on the number following the word “Avery” as this will correspond to the size of
the label and corresponding Avery product if printing on label paper. Sheet(s) from this

product will be inserted to the printer when ready to print.

Hazaru$s Chemical Label Maker

Quantity Chemical
1 citric acid
1 wermiculite
1 cthidium bromide

77-92:9

1318-00-9

1239-45-8

8. Open the downloaded labels with Adobe Acrobat.

e A PDF will be generated.
9. Print labels:

e While in the PDF file click the “File” tab.
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e Click the Print button: select the color printer to be used.
T Chemicallabels-2x4Avery50505.pelf - Adobe Acrobat Pro — O X
Edit View Window Help E
% Open... Ctrl+0 b @ |;. D) @) 'a
@;Ie:te [trHS’ 3 | @ Tools Comment Share
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Attach to Email iculi

ach to Email vermiculite

Action Wizard » CAS #: 77920 WARNING CAS #:1318-00-9
Revert
Close Ctel+W
Dropert) L)

Hazard Statements:

& Print... Ctrl+P May cause respiratory irritation

1 G\ \ChemicalLabels-2x4Avery50505.pdf
2 CA\..\AD-Purchase Order-PCard Request.pdf A
3 M:\.\Fallon, Michael 19-543 11192019,pdf

4 Ci..\GenTech-cs-msds_s...n_request_form.pdf
5 MAIACUC\..\Dai, Zhiyu 19-512 11122019.pdf

Exit Crl+Q >
azard Statements:
wed. Fatal ¥ inhaled. Suspe ca

CAS #:1239-45-8

o Inorder to be fully compliant with GHS regulations, a color should be
used, as the red border is a requirement. If no color printer is available,
however, please print in black and white.

e Click on the “Properties” button at the top of the screen.
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e Open the “Printing Shortcuts” tab at the top of the window.
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e Under “Paper type:” select “Labels” from drop down menu.

with a single click.

e \\TYR\HP P3013 - East Room Document Properties
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e Ifneeded, change the “Paper Source” under the “Paper/Quality” tab to Manual Feed.
e If using label paper, place the label sheet in your printer feed tray and hit the “Print”

button.

Save PDF if needed/wanted for future printings; otherwise, you can close out and delete the

file.

If different sizes of labels are needed, follow steps “4-11” with the appropriate label size.
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